Insert Institutional letterhead


<<Date>>
	<<Name>>
<<Address>>

	Your Ref:
<<Your Ref>>
Phone:
<<Phone No>>
Fax:
<<Fax No>>
E-mail:
<<Email address>>


Dear <<Salutation>>,
HREC Reference number: <<HREC No>>
Project title: <<Project Title>>
Protocol number: <<Protocol no>>
Thank you for submitting the above research project to the <<HREC Name>> for single ethical review. The submission was received on <<Date received>>.

Your project has been assigned the Reference number: <<Ref No>>. This number must be quoted in all correspondence to this HREC. Your application will be reviewed on <<Enter meeting date>>. 
You will be advised in writing of the HREC’s decision regarding your project, including approval, a request for further information or an unfavourable decision.

Once ethically approved, the project cannot commence at any site until the Principal Investigator at that site has received research governance authorisation from his or her institution.
Detailed information about the process for submission and authorisation of multi-centre research can be obtained from ##website.
Should you require any further information, please contact the, <<Enter Role>> on <<phone no>> or <<email address>>.
Yours faithfully,
<<Enter name>>
<<Enter role>>
	This HREC is constituted and operates in accordance with the National Health and Medical Research Council’s (NHMRC) National Statement on Ethical Conduct in Human Research (2007). The processes used by this HREC to review multi-centre research proposals have been certified by the National Health and Medical Research Council.
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